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In	order	to	apply	for	child	support	services,	you	will	need:	You	may	also	need:	Custody	and	guardianship	papers	Your	marriage	certificate	and/or	divorce	decree	Pregnancy	Chart		My	child	was	due	in:		My	3-month	pregnancy	period	is:		January		March,	April,	May		February		April,	May,	June		March		May,	June,	July		April		June,	July,	August		May		July,
August,	September		June		August,	September,	October		July		September,	October,	November		August		October,	November,	December		September		November,	December,	January		October		December,	January,	February		November		January,	February,	March		December		February,	March,	April		Step	2:	Send	or	Bring	the	Documents	to	HCJFS	There	are
variety	of	ways	to	return	the	documents	to	Hamilton	County	Job	and	Family	Services,	you	may:	Mail	Documents	Mail	documents	to:	HCJFS	Child	Support	Services	222	East	Central	Parkway	2NW	Cincinnati,	OH	45202	Fax	Documents	Documents	can	be	faxed	to	(513)	946-2395.	Email	Documents	Documents	can	be	emailed	to:
childsupportintake@jfs.hamilton-co.org.	Deliver	In-Person	The	Hamilton	County	Job	and	Family	Services	Child	Support	office	is	located	at:	Sixth	Floor	222	East	Central	Parkway	Cincinnati,	OH	45202	You	can	apply	in	person	between	7:30	a.m.	and	4:30	p.m.	Monday	through	Friday.	Step	3:	Genetic	testing	or	Support	Hearing	Once	all	documents	have
been	received,	a	child	support	caseworker	will	be	assigned	to	your	case.	That	worker	may	ask	you	for	additional	documentation	and	will	attempt	to	verify	the	location	of	the	other	parent.	After	those	steps	are	complete,	you	will	be	notified	by	mail	of	either	an	appointment	for	genetic	testing	or,	if	paternity	is	known,	a	support	hearing	will	be	scheduled.
800	BROADWAY	THE	YOUTH	CENTER	WORK	DETAIL	Judges	•	Administration	•	Building	Directory	•	Hours	•	FAQs	•	Court	History	Many	of	the	required	forms	for	Hamilton	County	Juvenile	Court	are	available	for	download.	Click	to	expand	a	topic	and	access	the	available	forms.	Appeals	and	Objections	+	Appealing	a	Judge's	Entry	(1st	District	Court
of	Appeals)			Complete	Packet	-	Civil	Appeal	PDF					Complete	Packet	-	Criminal	Appeal	PDF			required	Notice	of	Appeal	(1st	District)	PDF			required	Service	Request	(Notice	of	Filing	Only)	PDF			Optional	forms	can	be	found	on	the	First	District	Court	of	Appeals	website.	Motion	to	Set	Aside	a	Magistrate's	Order	required	Instructions/requirements	for
objections	PDF					Complete	Packet	-	Includes	all	required	forms	PDF			required	Motion	to	Set	Aside	Magistrate's	Order	PDF	MS	Word	required	Service	Request	PDF	MS	Word	Objecting	to	a	Magistrate's	Decision	required	Instructions/requirements	for	objections	PDF					Complete	Packet	-	Includes	all	required	forms	PDF			required	Objection	to	a
Magistrate's	Decision	PDF	MS	Word	required	Service	Request	PDF	MS	Word	Motion	for	Reconsideration	of	Magistrate's	Decision/Order	required	Instructions/requirements	for	objections	PDF			required	Motion	for	Reconsideration	of	Magistrate's	Decision/Order	PDF			Objecting	to	an	Administrative	Order	of	Child	Support	required
Instructions/requirements	for	objections	PDF					Complete	Packet	PDF			required	Objection	to	Administrative	Order	for	Support	PDF	MS	Word	required	Service	Request	PDF	MS	Word	Consent	to	Marry	+	Complete	Packet	required	Packet	includes	instructions	and	required	forms.	PDF			Custody	-	Filed	by	Parent	+	Complete	Packet			Packet	includes
instructions	and	required	forms.	PDF			Instructions			Instructions	-	How	to	prepare	a	custody	or	companionship	petition	PDF					Instructions	-	How	to	prepare	a	service	request	PDF					ORC	3109.042:	Custody	rights	of	an	unmarried	mother	Required	Forms	(All	of	these	forms	must	be	submitted.)	required	Checklist	for	Custody,	Companionship	and
Parenting	Issues	PDF	MS	Word	required	Custody	Petition	(Parent)	PDF	MS	Word	required	Child	Custody	Affidavit	PDF	MS	Word	required	Personal	Identification	Form	PDF	MS	Word	required	Service	Request	PDF	MS	Word	required	HCJFS	Questionnaire	PDF	MS	Word	required	HCJFS	Authorization	PDF	MS	Word	required	HCSD	Authorization	PDF
MS	Word	required	Application	for	Child	Support	Services	PDF	Conditional	Forms	(only	needed	in	some	situations)			Companionship	Petition	-	Request	visitation	as	an	alternative	to	custody.	PDF	MS	Word			Motion	to	Waive	Filing	Fee	-	Proof	of	household	income	below	poverty	level	must	be	submitted.	PDF			Affidavit	for	Service	By	Publication	-	Only	if
address	cannot	be	determined.Additional	cost:	$100.	PDF	MS	Word			Motion	for	Emergency	Hearing	-	Only	if	there	is	imminent	risk	to	the	child.	Must	submit	supporting	affidavit	with	the	motion.	PDF	MS	Word			Supporting	Affidavit	for	Motion	for	Emergency	Hearing.	Submit	with	Motion	for	Emergency	Hearing.	Should	provide	justification	for
emergency	request.	PDF	MS	Word			Shared	Parenting	Plan	PDF	MS	Word			Notice	of	Intent	to	Relocate	PDF	Custody	-	Filed	by	Non-Parent	+	Complete	Packet			Packet	includes	instructions	and	required	forms.	PDF			Instructions			Instructions	-	How	to	prepare	a	custody	or	companionship	petition	PDF					Instructions	-	How	to	prepare	a	service	request
PDF			Required	Forms	(All	of	these	forms	must	be	submitted.)	required	Checklist	for	Custody,	Companionship	and	Parenting	Issues	PDF	MS	Word	required	Custody	Petition	(Non-Parent)	PDF	MS	Word	required	Child	Custody	Affidavit	PDF	MS	Word	required	Personal	Identification	Form	PDF	MS	Word	required	Service	Request	PDF	MS	Word	required
HCJFS	Questionnaire	PDF	MS	Word	required	HCJFS	Authorization	PDF	MS	Word	required	HCSD	Authorization	PDF	MS	Word	Conditional	Forms	(only	needed	in	some	situations)			Companionship	Petition	-	Request	visitation	as	an	alternative	to	custody.	PDF	MS	Word			Motion	to	Waive	Filing	Fee	-	Proof	of	household	income	below	poverty	level	must
be	submitted.	PDF			Affidavit	for	Service	By	Publication	-	Only	if	address	cannot	be	determined.Additional	cost:	$100.	PDF	MS	Word			Motion	for	Emergency	Hearing	-	Only	if	there	is	imminent	risk	to	the	child.	Must	submit	supporting	affidavit	with	the	motion.	PDF	MS	Word			Supporting	Affidavit	for	Motion	for	Emergency	Hearing.	Submit	with
Motion	for	Emergency	Hearing.	Should	provide	justification	for	emergency	request.	PDF	MS	Word			Shared	Parenting	Plan	PDF	MS	Word			Notice	of	Intent	to	Relocate	PDF	Custody	-	Filed	for	Passport	Purposes	+	Complete	Packet			Packet	includes	all	required	forms.	PDF			Instructions			How	to	prepare	a	custody	or	companionship	petition	PDF				
How	to	prepare	a	service	request	PDF			Required	Forms	(All	of	these	forms	must	be	submitted.)	required	Passport	Petition	Motion	(Parent)	PDF			required	Personal	Identification	Form	PDF			required	Service	Request	PDF			required	HCJFS	Questionnaire	PDF			required	HCJFS	Authorization	PDF			required	HCSD	Authorization	PDF			Companionship
(Visitation)	+	Complete	Packet			Packet	includes	all	required	forms.	PDF			Instructions			How	to	prepare	a	custody	or	companionship	petition	PDF					How	to	prepare	a	service	request	PDF			Required	Forms	(All	of	these	forms	must	be	submitted.)	required	Checklist	for	Custody,	Companionship	and	Parenting	Issues	PDF	MS	Word	required
Companionship	Petition	PDF	MS	Word	required	Child	Custody	Affidavit	PDF	MS	Word	required	Service	Request	PDF			required	HCJFS	Questionnaire	PDF	MS	Word	required	HCJFS	Authorization	PDF	MS	Word	required	HCSD	Authorization	PDF	MS	Word	Conditional	Forms	(only	needed	in	some	situations.)			Parenting	Time	Guidelines	(Can	be	used
as	proposal	or	agreement	between	parents.)	PDF					Motion	to	Waive	Filing	Fee	(Only	if	household	income	is	poverty	level.	Proof	must	be	submitted.)	PDF					Affidavit	for	Service	By	Publication	(Only	if	address	cannot	be	determined.	Additional	cost:	$100.)	PDF	MS	Word	Custody	-	Grandparent	Power	of	Attorney	+	Filing	Grandparent	Power	of	Attorney
(signed	by	parent/guardian/custodian)	required	Instructions	for	filing	a	grandparent	power	of	attorney.	PDF			required	Complete	Packet	-	Includes	all	required	forms.	PDF			required	Grandparent	Power	of	Attorney	Checklist	PDF	MS	Word	required	Power	of	Attorney.	PDF	MS	Word	required	Child	Custody	Affidavit.	PDF	MS	Word	required	Personal
Identification	Form.	PDF	MS	Word	Revocation	of	Power	of	Attorney	Notice.	PDF	MS	Word	Termination	of	Power	of	Attorney	Notice.	PDF	MS	Word	Custody	-	Grandparent	Caretaker	Authorization	Affidavit	+	Filing	Grandparent	Caretaker	Authorization	Affidavit	(by	grandparent	unable	to	locate	parent/guardian/custodian)	required	Instructions	for
filing	a	Caretaker	Authorization	Affidavit.	PDF					Complate	Packet	-	Includes	all	required	forms.	PDF			required	Caretaker	Authorization	Affidavit	Checklist	PDF	MS	Word	required	Caretaker	Authorization	Affidavit	PDF	MS	Word	required	Child	Custody	Affidavit.	PDF	MS	Word			Revocation	of	Caretaker	Authorization	Affidavit	Notice.	PDF	MS	Word		
Termination	of	Caretaker	Authorization	Affidavit	Notice.	(by	grandparent)	PDF	MS	Word	Dependency	+	Available	Forms			Written	Plea	of	Deny	PDF					Motion	for	Waiver	of	Deposits,	Costs	and/or	Fees	for	Transcript	of	Proceedings	PDF			Delinquency,	Unruly	and	Traffic	+	Available	Forms			Motion	for	Waiver	of	Deposits,	Costs	and/or	Fees	for
Transcript	of	Proceedings	PDF			Registration	and	Enforcement	of	Foreign	Custody	Decree	+	Complete	Packet			Includes	all	required	forms	PDF			Instructions	Required	Instructions	regarding	foreign	decrees	PDF			Required	Forms	Required	Personal	Identification	Forms	PDF	MS	Word	Required	Request	to	Register	Foreign	Decree	PDF	MS	Word
Required	Motion	to	Enforce	Foreign	Decree	PDF	MS	Word	Required	Service	Request	PDF	MS	Word	Required	UCCJ	Entry	PDF	MS	Word	Contesting	the	Validity	of	Registered	Foreign	Custody	Decree	+	Instructions			Instructions	regarding	foreign	decrees	PDF			Required	Forms	Required	Motion	to	Contest	Validity	of	Registered	Foreign	Decree	PDF
MS	Word	Juvenile	Protection	Orders	+	Complete	Packet			Packet	includes	instructions	and	required	forms.	PDF			Instructions	required	Instructions	for	Juvenile	Protection	Orders	PDF			required	How	to	Complete	a	Written	Request	for	Service	PDF			Required	Forms	Required	Petition	for	Juvenile	Protection	Order	PDF	MS	Word	Required	Service
Request	PDF	MS	Word	Motions	+	Complete	Packet			Packet	includes	all	required	forms.	PDF			Instructions			How	to	prepare	a	motion	PDF					How	to	prepare	a	service	request	PDF			Required	Forms	Required	Motion	PDF	MS	Word	Required	Service	Request	PDF	MS	Word	Establishing	Paternity	-	Filed	by	Alleged	Father	+	Complete	Packet			Packet
includes	all	required	forms.	PDF			Instructions			How	to	prepare	a	motion	PDF					How	to	prepare	a	service	request	PDF			Required	Forms	Required	Complaint	to	Establish	Paternity	(By	Alleged	Father)	PDF	MS	Word	Required	Service	Request	PDF	MS	Word	Required	Paternity	Information	Form	PDF			Required	Application	for	Child	Support	Services
PDF			Establishing	Paternity	-	Filed	by	Mother	+	Complete	Packet			Packet	includes	all	required	forms.	PDF			Instructions			How	to	prepare	a	motion	PDF					How	to	prepare	a	service	request	PDF			Required	Forms	Required	Complaint	to	Establish	Paternity	(By	Mother)	PDF	MS	Word	Required	Service	Request	PDF	MS	Word	Required	Paternity
Information	Form	PDF			Required	Application	for	Child	Support	Services	PDF			Petitition	to	Set	Aside	Paternity	Acknowledgement	+	Complete	Packet			Packet	includes	all	required	forms.	PDF			Instructions			How	to	prepare	a	motion	PDF					How	to	prepare	a	service	request	PDF			Required	Forms	Required	Petition	to	Set	Aside	Acknowledgement	of
Paternity	PDF			Required	Personal	Information	Form	PDF	MS	Word	Required	Service	Request	PDF	MS	Word	Record	Expungement	+	Required	Application	to	Expunge	Records	PDF	MS	WORD	Record	Sealing	+	Required	Application	to	Seal	Records	PDF	MS	WORD	Filing	for	Child	Support	(New	Case)	+	Complete	Packet			Packet	includes	all	required
forms.	PDF			Instructions			How	to	prepare	a	motion	PDF					How	to	prepare	a	service	request	PDF			Required	Forms	Required	Petition	for	Support	PDF	MS	Word	Required	Personal	Information	Form	PDF	MS	Word	Required	Service	Request	PDF	MS	Word	Required	Child	Support	Services	Application	PDF			Child	Support	Tools	for	Attorneys	+	Optional
Forms			Child	Support	Worksheet	PDF					Order	for	Health	Insurance			MS	Word			Order	on	Obligee			MS	Word			Order	on	Obligor			MS	Word			Order	for	Withholding			MS	Word	General	Utility	Forms	+	Instructions			How	to	prepare	a	motion	PDF					How	to	prepare	a	service	request	PDF			Optional	Forms			General	&	Utility	Form			MS	Word			Notice	of
Appearance	PDF					Service	Request	PDF	MS	Word			Motion	to	Waive	Filing	Fee	-	Proof	of	household	income	below	poverty	level	must	be	submitted.	PDF					Civil	Fee	Waiver	Affidavit	and	Order	(Financial	Disclosure).	PDF					Motion	to	Waive	Transcript	Cost/Fees	PDF					Affidavit	for	Service	By	Publication.	Only	if	address	cannot	be	determined.
Additional	cost:	$100.	PDF	MS	Word			Affidavit	of	Health	&	Safety	Concerns	PDF					Waiver	of	90	Day	Time	Requirement	PDF			Questions	regarding	forms?	Please	call	(513)	946-9431	and	ask	for	the	Clerk's	Office.	Hamilton	County	Juvenile	Court					•					800	Broadway					•					Cincinnati,	Ohio	45202
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